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	Your name
	

	[bookmark: _GoBack]Organisation
	

	Email
	

	Telephone No.
	

	Nature of event
	

	Will you be selling tickets?
	

	Will there be a performance?
	

	Any other info on the event
	

	Date/s of event/s
	

	Room/s
	


	Times of hire
	

	Event start time
	


	Event end time
	


	Layout of room
	

	No. attendees
	


	Equipment/Resources
	

	Food/Beverage requirements?
	

	Any other information
	





Hires & Events Enquiry Form
Please return this form via email to linzi.hughes@royalexchange.co.uk 
Please note that this form does not guarantee booking.
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